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２２  履履修修申申請請のの日日程程及及びび諸諸注注意意  
 

（（１１））履履修修申申請請のの日日程程 

  

●履修申請日程 

開始モジュール 履修申請期間 

春Ａ 4 月 5 日（火） ～  4 月 26 日（火） 

春Ｂ 4 月 5 日（火） ～  5 月 31 日（火） 

春Ｃ 4 月 5 日（火） ～  7 月 12 日（火） 

秋Ａ 4 月 5 日（火） ～ 10 月 14 日（金） 

秋Ｂ 4 月 5 日（火） ～ 11 月 17 日（木） 

秋Ｃ 4 月 5 日（火） ～  1 月 17 日（火） 

 

●特別な科目の履修申請について 

集中授業 
「開設授業科目一覧」で、科目番号、実施学期が決定している集中授業は、上表の期間内

に申請してください。別途掲示等で指示がある科目はその指示に従って申請してください。 

総合科目 

「学士基盤科目」 

「ファーストイヤーセミナー」「学問への誘い」は、上記の履修期間内に申請してください。 

「学士基盤科目」は（（２２））でで示示すす期期間間内内にに事事前前登登録録がが必必要要でですす。履修希望者が科目の定員

を超える場合は、抽選により受講調整が行われます。  

専門導入科目 
（（２２））でで示示すす期期間間内内にに事事前前登登録録がが必必要要でですす。履修希望者が科目の定員を超える場合は、抽

選により受講調整が行われます。  

1 年次対象 

共通科目「体育」 

体育センターがオリエンテーション等により指定する実技種目を、履修申請期間内に申請し

てください。 

  

（（２２））総総合合科科目目（（学学士士基基盤盤科科目目））・・専専門門導導入入科科目目のの事事前前登登録録日日程程 

 

総合科目（学士基盤科目）、専門導入科目、生物学序説（化学類・物理学類開設）は、当該授業科目の開始モジュ

ールごとに、受講調整を行います。受講調整の結果は TWINS に反映されますので、必ず履修の可否を確認した上で授

業に出席してください。 

授業開始 
モジュール 

事前登録期間 抽選結果の反映予予定定   先着順（2 次募集）開始 ※ 

春Ａ 
4 月 5 日（火）～ 

4 月 11 日（月) 12:00 
4 月 11 日（月) 18:00 頃予定 

4 月 11 日（月) 19:00～ 

4 月 26 日（火） 

春Ｂ 
4 月 5 日（火）～   

5 月 16 日（月) 23:59 
5 月 18 日（水) 15:00 頃予定 

5 月 18 日（水) 19:00～ 

5 月 31 日（火）  

春Ｃ 
4 月 5 日（火）～   

6 月 27 日（月) 23:59 
 6 月 29 日（水) 15:00 頃予定 

6 月 29 日（水) 19:00～ 

7 月 12 日（火） 

秋Ａ 
4 月 5 日（火）～   

9 月 21 日（水) 23:59 
 9 月 26 日（月) 15:00 頃予定 

9 月 26 日（月) 19:00～ 

10 月 14 日（金） 

秋Ｂ 
4 月 5 日（火）～  

11 月 1 日（火) 23:59 
11 月 4 日（金) 15:00 頃予定 

11 月 4 日（金) 19:00～ 

11 月 17 日（木） 

秋Ｃ 
4 月 5 日（火）～  

12 月 22 日（木) 23:59 
12 月 26 日（月) 15:00 頃予定 

12 月 26 日（月) 19:00～ 

1 月 17 日（火） 

 

※ 事前登録の結果発表後、定員に空きがあれば、（１）の通常履修申請期間に、定員に達するまで申請登録ができます。 

★★  事事前前登登録録・・受受講講調調整整のの詳詳細細はは、、『『「「事事前前登登録録」」案案内内』』をを参参照照ししててくくだだささいい  

 

 

  
平平成成 3300（（22001188））年年度度以以前前入入学学生生のの総総合合科科目目履履修修ににつついいててはは、、3355 ペペーージジをを参参照照すするるこことと。。  

（（３３））諸諸注注意意（（履履修修上上のの注注意意））  
 

1) 「事前登録」については、別別冊冊子子ににてて事事前前登登録録・・受受講講調調整整ににつついいててのの説説明明パパンンフフレレッットト『『「「事事前前登登録録」」案案内内』』をを配配

布布ししてていいまますすののでで、、参参照照ししててくくだだささいい。。 

2) 開設授業科目一覧（本冊子）に科目番号及び実施モジュールが記載されている集中授業で、授業日程が未定の科目

については履修申請できません。授業日程が決定次第、掲示等で周知されますので指定された履修申請期間内に履

修申請を行ってください。 

3) 他の授業科目の学期・曜時限と重複した科目がある場合は、履修登録できません。 

4) 受講条件のある授業科目又は他学群開設の授業科目を履修する場合は、第 1回目の授業の際に授業担当教員に申し

出てください。 

5) 教教育育実実習習ににつついいててはは、、学学生生がが TTWWIINNSS にに登登録録（（履履修修申申請請））すするる必必要要ははあありりまませせんん。。教育実習に参加する条件として３

年次以降に実施する教育実習参加申込の予備選考会（10 月頃開催予定）及び実習実施年に実施する教育実習事前指

導（３月末に３日間予定）の両方に出席する必要があります。これら申込手続をすることにより大学側で TWINS に

一括登録します。 

6) 科目区分は、履修申請時に自動的に下記のとおり設定されます。区分変更の必要がある場合は、科目区分変更期間

を設けて支援室から掲示します。その期間以外に TWINSで区分を変更することはできません。 

7) 既に単位を修得した科目を再度履修すること（同一科目の再履修）は、原則として認められません。 

8) 成績評価について問合せや疑義がある場合は、まずは授業担当教員に問い合わせてください。その結果、解決しな

い場合は、当該授業科目を開設している教育組織所定の方法を支援室学群教務担当へ問い合わせて、所定の様式に

必要事項を記入して提出してください。 

   なお、総合学域群の移行判定に反映させるためには、申請に期限がありますので、「履修・移行ガイドブック」など

で確認してください。 
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TWINS Use of TWINS 
 

TWINS( ) Tsukuba Web-based Information Network System
 

TWINS is a nickname of the educational information system of the University of Tsukuba. Its official name is “Tsukuba Web-based 
Information Network System”. Students can register courses and confirm their academic assessment via this system.  
 

TWINS Web URL  
You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages. 

 
 
 
 
 
 
 
 
 
 
 

 
Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication 
System Password” which has been distributed to you. 

 
You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps 
to the university home page “Current students”.)  
 

 
 Web  

 
                                                                             Web               
                                                                             TIPS  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

TWINS qa.twins@un.tsukuba.ac.jp  
 

We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding 
Subject register and academic records. 

Web bulletin board system 
 You can go to Web bulletin board 
system (TIPS) from “bulletin 
board” button. 
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[ ]  [ ]  
From the Menu, choose the “Course”, and 
then click on the “Course registration, 
Registration status” which is following the 
sub menu. 
 

 

 
Check the tab if it is appropriate module for 
the subject that you are registering. 
 

 

 
Click “None” button for the module, day, and 
period of the course you want to register. 

 

 
Even if you click on “None” before or after the 
register period, nothing happens. 
 

[ / ]  
If and when registering for courses which are intensive or out of the given period of the registration, click on the “Register for intensive 

courses”. 
[ ] [ ]

 
On this left screen, enter the course code and click “Register” button. 
 

 
When the registration is completed, confirm the subject is displayed in a 

column of the day and that of the period.  
Regarding the “Intensive course”, the result is seen at the bottom of the 

screen.  
 [ ]

 
If you don’t know the course code, click the link “Course search”. 

 
On the “Course Search”, search 
condition menus are come out. 
Please set a subject along with 
appropriate combinations. 

 
  

Attention to Search Condition 
1.

TWINS
TWINS  

2.  
 

3.
 

1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a designated 
subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that time. In that 
case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the semester) are 
settled. 
2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the 
search. 
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3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set according 
to your enrolment school year or the other information. Thus, please change the items in case of the needs. 
 
[ ]

 
When you click the search button, a list for 
course search is appeared as you can see on 
your left hand side. Choose an intended 
subject, then the screen comes back to the 
original (see the chart below) with the 
course code. 
After the above operation, conduct the 
same procedure as you directly input the 
code. 

 
 
 
 

 
Course registration result: 
A screen shown on your right hand side is an 
example of a course registration result after the due 
date.  
 

 

[ ]  
In the case where you cancel a course registration, 
click on the “Course Code” on a class schedule table 
you’ve already input at the moment. 
Once the confirmation screen appears, click on 
“Delete” to cancel the registration. 
 

 
Additions and deletions of your courses can be 

performed repeatedly within a period of the course 
registration. 

 

 
Color coding for the registration subjects:  Yellow: Single module / Orange: Multiple modules 
 

 
 

Regarding Pre-Registration / Course Registration Adjustment, please refer to the leaflet we have distributed to explain that. 
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TWINS  

 
TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record, 

Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an 
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.  

 
Issuing machines: 
The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center 

and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of the 
certificates is the same. 
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Curriculum Scheduling Support System Manual (For Students) 

 

 (KdB) 

Excel

 

Web https://kdb.tsukuba.ac.jp 

 IE/Firefox/Chrome/Safari  
 

 
1. What is the Curriculum Scheduling Support System  

The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information 

regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each 

educational organization every academic year and distributed in print, however we are striving to integrate the 

databases to enhance the consistency and renewability of the data.  

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and 

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari.  

Switching Displayed Languages between Japanese/English 
 When you first access the website the page will be displayed in Japanese, but you can select the [English] at the 

top right of the screen to change to English.  
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8 1 1

2  

 

2. Course Searches and Downloading the Course List 
Course Search 
By specifying the search criteria and clicking the “Search” button, the relevant courses will be displayed.  

You can refine your search through the following 8 criteria. (Figure 1) 

 Academic year (specification is required) 

 Term/Module (partial match; courses that are offered within the specified module will be displayed) 

 Day (partial match; courses that are offered within the specified day of the week will be displayed) 

 Period (partial match; courses that are offered within the specified time period will be displayed) 

 Classroom (Courses held in the specified classroom will be displayed) 

 Course catalogue (Courses belonging to the specified group will be displayed) 

 Keyword Search (Courses that match with the keyword will be displayed) 

 Checkbox 

 ”Include outline syllabus” (check if you want to display the outline 

and the syllabus information) 

 ”Conducted in English” (check if you want to display the Conducted in English ) 

 ”For Credited Auditors” (check if you want to display the courses that 

allows Credited Auditors to apply) 

 ” Courses open to Exchange student” (check if you want to display the Courses 

open to Exchange student to apply) 

 Except for the courses that will not be opened in the Academic Year Put a check if you want to 

display only the courses that will be opened in the Academic Year.  

If you specify more than one criterion and hit the search button, only the courses that meet all of the specified 

criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each 

module will be added at the upper middle section of the screen, and on the right side of the screen, an overview 

timetable will be displayed. 

 

 

 

 

 

 

1  

Figure 1 The Search Screen 
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1) 

 

2) 

A

  

3)  

 
1. To search for a course held at a given year, place your cursor over the “year” column and enter the year. 

However, since the initial value in the column will be the current year, usually this step is not necessary. There 

must be a year in that column and it cannot perform searches across multiple years.  

2. Please select other search criteria with the pull-down menu. For instance, if you click on the “semester 

selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For 

the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If 

you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to 

cancel a search criterion, click on the “Clear” button at the lower right of the screen. 

3. Click on the “Search” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2  

Figure 2 Search Results Screen 
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1) EXCEL Office Open XML XLSX

CSV CSV Shift JIS

 

2)  

3) kdb_yyyymmddhhmmss.xlsx yy…ss kdb_yyyymmddhhmmss.csv

 

 

Downloading the Course List 

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from 

the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a 

person’s name cannot be displayed correctly.  

2. Click the “Download Course List” button. 

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xlsx” or 

“kdb_yyyymmddhhmmss.csv” (yy…ss being the year, month, day, hour, minute, second). Depending on the 

browser, it should give you an option to “save” or “open” the file at this point. 

 

 

 

1) 

3

 

2) 

 

 

Displaying the Syllabus 

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course 

from the course list 

1. Syllabus is linked to the "Syllabus" in the reference column. When Click "Syllabus", open a new tab and 

display the text of the syllabus. (Figure 3) Additionally, the subject that syllabus has not been created is 

displayed in gray out and cannot be clicked. 

2.  The syllabus displayed first is the "latest version" that reflects the changes for the detail of implementation in 

the middle of the Academic Year. If you click the link "Display the Syllabus Official Version", the official 

version released at the beginning of the year will be displayed. 
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1)  

2) syllabus_yyyymmddhhmmss.pdf yy…ss

  

 

 

Downloading the Syllabus 

1. Click the “download the syllabus” button.  

2. The browser will download all the syllabus for all the courses displayed on the screen with the file name 

“syllabus_yyyymmddhhmmss.pdf” (the yy…ss is year, month, day, hour, minute, second) 

* The syllabus that you can download is the version on the "official website". 

 

3  

Figure 3 Syllabus Display Screen 
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