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3 TWINSOFIAIZHT->T Use of TWINS

TWINS(DWAT) & ik, IEXA % [Tsukuba Web-based Information Network System| & SV, HEKFEOHEFH T A
T LAOEHRTT, FHORERRSHRBER L. 2OV AT ATITVET,
TWINS is a nickname of the educational information system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@0 14 >>MDAE  How to login

TWINSIE, Web”7 7 7 H TLLFOURLICT 7 A LEd, HAED, HEENOBERE LET,
You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages.

https://twins.tsukuba.ac.jp/

ﬁf&j{% 1Y% JRI-F | | (B5> [+ English| | » AR

University of Trukuba

B RF LD/ (AT — FEAALTL L.

Please use Unified Authentication System password.

O Bast
RE. LATLAYTHYACHTIENSBEHDERA.
Currently, we do not have any announcements regarding the system mail

(O =2t osnst

BLENEST | EFIAPAN E¥HEFRD-s 0w TREE
(15258 (&) 16:45~)
2018/12/26

SETO A RO b2010

a—PHIT [RERS] TF, SRAU—RNE, AZRBICEMA LTS (RS AT A0S A T — R h— RiCii#
SNTWET,

Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.

OTWINSFIHAY =2 7IADT7Y X  How to access to the user’ s manual for TWINS.

Y=aTME, eI BEDEHA =2 —nb ) 7 LTHY ETOT, HWHOFEMIIEE &2 TR IV, (BUEKR
FOR—B_X—=TN EZED L~ OR—VICBE L ET)

You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)
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2019/2/19

O E2E~nBRSE
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English
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SR v AT AMERIE-EvY_a1 7L L /kdeEdA L&D

B¥ENoBHsE | EEEREIS> R

o [EZEE{TEEtE (Fak28EE) | MFECDOVTHEEH : 2016.11.]
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O TWINSIZEd SRILVEH For more information about TWINS

TWINSD ¥ 27 AZBIT 2 E % 1E, qa.twins@un.tsukuba.ac.jp~A — /L ZBHELE IV, ok, BERBESHREON
IOV TIHRBEHG AL~ TR IZE 0,
We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.
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O TWINSIZ &k B EIEFRFEDHEE Outline of the course registration by TWINS
Aoa—bJEE]ZRIRL T, [EERE - ”ﬁﬁ{ﬂﬂg/\]%@?ﬂbiﬁ“

From the Menu, choose the “Course”, and = i
then click on the “Course registration, : at
Registration status” which is following the
sub menu.

snaRr
@ Eﬁb\“(b\é&ji)‘ﬂ?&%j‘é%}{.ﬁ@:ﬁ 2048740116 2358 “-":%W‘ - it

s A ® WRRRER 20160472 22

Ta— LA TV DR L TLEE o
VY, i
Check the tab if it is appropriate module for
the subject that you are registering.

@ FEH - FFRDEE > TV D EE OXREE
%, ZOF B OBFRIE R « KR TARB 8%
DXFEI7 YV v 7 LTI,

Click “None” button for the module, day, and
period of the course you want to register.

JRAEHFEHIFAMIL TREG 22 Y v o
LTHMbEZ Y A,

Evenifyou click on “None” before or after the
register period, nothing happens.

SO-F Puro-F

Q@ A - RERAEE o THRVWEHE (B
) . EE OBERFFHFIMIE B 28T 5 L& X BT EOMOBARERIR L 22 ) v 7 LTSN,

If and when registering for courses which are intensive gZout of the given period of the registration, click on the “Register for intensive
# courses”.

£ EEER - ERFRES EOWE T, BERET 2F B OFAEZ]E2 A LIBER]A 2 v
BERST SREHEANL T LS 70y 7 LTS, , _
On this left screen, enter the course code and click “Register” button.
[F15] JEH . ' e
LOBEEICREY, BEH - RO ERRERINLTVDS 2 &
— " ERERUET, EPHBICoOVTIL, Bl FCh s HERER
ElMICRRENTVET,
HEE= |:| When the registration is completed, confirm the subject is displayed in a
column of the day and that of the period.
RS BETEET, Regarding the “Intensive course”, the result is seen at the bottom of the
screen.
— NJ 7 | A EESSERCES | @ RAELASSLRVEAR. RAETREIES ) v T5L
BRTLHENTEET,
If you don’t know the course code, click the link “Course search”.
$’+ E *{ﬁ}sﬁ?f Li\ @:}2%{4: A EESHE - SRIONEBS [CampusSquare] - Mozilla Firefox @@E

EBEABAVE T, W, & J\ - BBRRE [CampusSau...| + |
REMEMBEGDETIN |2 agaannms sems
ALTZE N,

On the “Course Search”, search HE&RR
condition menus are come out. FE 2013 ¥l rise s aamip
Please set a subject along with we®me: we: HES:
appropriate combinations. = T PI%: TErAlL v ERSS:  SrmE v
BH: 2R v R R v MR RS -
KA RBRFHEERDIES ; S iR

ERES2—)L: 1BRLL - 15 A e al -

Attention to Search Condition

1 S E 7 TR = | [ 0
DAREOR H L. BIRRER
—EicB#Eish T\ Th,
TWINS TITRBAERICH F
TRENFER A, FEEE - BN ORERIC, TWINSICBREGSNBERBETE L2122 £4,

2. BARPTRIC iﬂﬂat/& ERELET. FEREHRICL DRARETE EHA,
PRFTR OV B 720G a1, AR L) ICEE L TREZCHE L TS ZE,

3. RREX, BR Fﬁ@ L RER . RRIR, BREBEERD, BHOFTBERR ENOHB TRIESNTVET, LEIC
EEET/}EELT<7L:éb\O

1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a designated
subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that time. In that
case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the semester) are
settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the
search.
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3. “Setup Category”, “Course Affiliation”, “Term”, “Day”, “Period” and “Regular year level of course” are automatically set according
to your enrolment school year or the other information. Thus, please change the items in case of the needs.

e RN AR DR s B RN
DEEIZRY . S EORBEFESBANSHLTOET,

RORRITRBHER D —FL7
LIRS 2 B AT LIk LR C T

SERENET,

ZOTPLRETORBLZERT L L, T

When you click the search button, a list for

T T—— course search is appeared as you can see on
your left hand side. Choose an intended
“| subject, then the screen comes back to the
original (see the chart below) with the
1)y 3 CEL
FEE) S5 T OFEERRL TR Sl Ry T course code.
e FRHEE20 V]E After the above operation, conduct the
1 b5 S EORBREERRL TV ET(SHT 194BUE D WRERN-U <<din 1 K . -
2 s e same procedure as you directly input the
code.
1[§4HA (T{)E-m-f‘kc 1106302 AR
E L R e P
2pes  |Ba-mBdn 1107302 AR 4 BIgER BiERES
FA-EB-EC
3| EFHE %A-%“);B-?kc 8100102 ArzE RIEE BT SERRIEA AL TS0
&)
s [shoe) 9004001 AR
s|ias [ka-Fiedn)  [910s22 AR 128 Qi
6|Fhe2HR F4B- FrC() 9105321 ARIFE
) s107321 AR
3FER |Fhedthy CA10091 AR EffR F D
o| & ﬁg@)‘a.#‘kﬁ- CA10113 | ABTD+—ILFD =21 —
FA-EB-EC =
10|57 ff)l\’ﬂk FB-EC  |CB11021 T Apges HHES | CA10091 |
k)
- FAEBEC i s
11|52 (ff)i\ﬂﬁ #EFHC |CB11031 E AR TeRDES I R A BSRETIERTEE 7.
FA- BB BC
12| F=H E)\é-?)\lz-ﬂc CB11141 |fzz+—FZF SHEEE NG = o2 | | ]J 1 7 | | EE‘EE@EIEE% |
BBl CB23301 |iMSAEIEEE e i AR
;E‘L:)E{éjﬁﬁﬂﬁ%ﬁ?ﬁa)ﬁﬁﬁ%fﬂ%% Liﬁ—o [ o meEsm-=avnEs
Course registration result: LR M e
. A P T BEMOBEING
A screen shown on your right hand side is an ; )
le of istrati It after the duc || MR essesws ) ISR [ IR O o
example of a course registration result after the due B
date =% - ERECHE
: ERESHE
& i =k SR R = e L B Ba e Bk s EOMONESS
S W 2 : e L mma sem 0 semEl -
BIERFEZBHTHET, FE#IREATE T S P T .
— N N N = N — {=1.1-1 TEETRA o e ] -
RENTWLREFHEOBAESZY U v asiet S g?; kg
7 LTLTEEN, 1520071 souy AB70011 F=w *=R ES=r
N3 AU v LB EFREA
ﬁ”%ﬁ%wu\ﬁﬁﬁlﬁhé@f W@ %Eﬁmu ; B Ll
[}éjlj[i,%],—‘k ZouI7 Yy LTLTE SV Y AB70411 ABFO111 36AADIZ 3184012 5101011 e
. . BTN Ao Intercultural  E5ET
In the case where you cancel a course registration, AT Smsw munication 1 5%
. « u RET BT
click on the “Course Code” on a class schedule table TIEE v E=r FEsa FeenTeTt F=
you’ve already input at the moment. FLEEARERIES Z’h&”gﬁﬁ roraiag [
Once the confirmation screen appears, click on e
“Delete” strati BT e — ™ =
Delete” to cancel the registration. Resim Staseoies 1 Seaier 0" ]
. . W . = AB70211 =R 1226051 9803211 AB70331 » F=7
JRAERL B OB - HIERIZ, £ OFH OREEH e BEAe R S S e/ m
=f < > <3 4 m - N
AN THIE ATETHIT) &N TEE .
—g—‘ ERERDE £/ enfoREEE
° . [ma | =m | #EEs
Additions and deletions of your courses can be BRTNTFCA
erformed repeatedly within a period of the course TS—oEEtE
p . . P y p | omE =R sSss 0 mER 0 Egsar | I15-AE
registration. BRSNTNTRA
Fox0-F| | FyFO-F
BEFELH OBEOEVE, BEORHITE v (e

Va—NABHRE THIILEREL, AL UVRORBITEET Y 2 —AREORETHI L ERLTOET,

Color coding for the registration subjects:

O TWINS(Z & BERT&EEXIZD
BRI CERTE

2T

Yellow: Single module / Orange: Multiple modules

About pre-registration by TWINS
Xk« SREEEIZONWTOBMIAY —7 Ly FEEAMA L THWETOT, ZHRLTIEIN,

Regarding Pre-Registration / Course Registration Adjustment, please refer to the leaflet we have distributed to explain that.
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Issuance of Certification

TWINSIE, FFEGEHEZ R L TOES, FEEE, 7EFAIEAE, EGRERE, EZIE, F¥ELIAERESE T,

TEAAE, FRBEFICRE L ThH 2EHE A BRI TR TE £,

SFRHEL, BEABEETe A U LTRITLE

To FITRORBELINL. F3AR=E. AF2—T 0 NIV, RERE, THEBEERt ¥ —, BVaRERE ¥ —
T, RESITEICEIIREIGEVDRH D ET08, EORITHETHLRLELOERITTEET,

TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center
and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of the

certificates is the same.

SEFAZEBRITHOREER The installation locations of issuing machines.

RESET

The installation location

BRHEEDOFI FIRFH

Operating time

BOhZFEoHWEbE

Contact for out of paper and so on

F3m U T SAMCRE JHEEN

In the Academic service office (3A, 2F), Dai-san area.

For U T 2BHSHE EBEN

In the Academic service office (2B, 3F), Dai-ni area.

Fo U T 20K ARV 7 BRI A — R

H W~ 4
Monday — Friday

9:00~17:00

VAT LIERT Y T ARE PR
Undergraduate courses educational affairs,
Academic Service Office for the Systems and
Information Engineering Area.

BT Y 7SR AR

Student affairs, Academic Service Office for the
Life and Environmental Sciences Area.

N U 7 4R PR

The space in front of the Office for Human Sciences Area. (2C Undergraduate courses educational affairs,
4AF), Dai-ni area. Academic Service Office for the Human Sciences
Area.
I U7 IABBHE STBEN A=) 7R RS
In the Academic service office (1A, 3F), Dai-ichi area. Undergraduate courses educational affairs,
Academic Service Office for the Humanities and
Social Sciences Area.
FBITY T 1IDB2ME AT o2—FT > NIV = T H i~ 40 PTG PARE T — L
A= Monday - Friday
Entrance hall, Student Plaza (1D, 2F), Dai-ichi area. 9:00~21:00 ;;Lllggr;:;s planning section, Division of Student
KEDFET U 7 OPHME FEHEEN AR (1A101)
In the office of bild. 9P 2nd floor, Daigaku—kaikan area Division of Student Exchange, Department of
Student Affairs.
Bz U 7 5CHI2ME SZHR=EN EEEM Y 7 AEE PAEIE
In the Academic service office (5C, 2F), 7ai-gei area. - - Student affairs, Academic Service Office for the
A H%"’@H’E Art and Sport Sciences Area.
EARERET Y T AN T h T R R—L Monday = Friday | pelepipgr U 7 LIRS 4 LB Y
Entrance hall In bild. 4A 2nd floor, /gaku—iryou area. 9:00~17:00 Student Support, Academic Service Office for the
Medical Sciences Area
FAT YT TBECH FAZREN BIEAEIERT ) 7 = FASRR
In the Student Support Section (7B, 2F), AKasuga area. Student Support Section, the Academic Service
Office for the Library, Information and Media
Studies Area.
HOF v SR SO RE334 A AR R K itE~ 4zl A NRFPBEE SRR By
E=) Tuesday - Friday Academic Service Office for the Business
In the Academic service office for the Business Sciences Area 10:00~21:10 Sciences Area.
(3F #334), Tokyo Campus.
HE aturday
THE  saturd
10:00~20:00
HHE Monday
10:00~18:30

T HEEEERE 4 — F-WUIE FEEN
In the office, Dai-ichi—kenkyut-tou (1F), Shimoda Marine
Research Center.

TV ERERE > 7 — FHEN

In the office, Sugadaira Montane Research Center.

H W~
Monday - Friday

9:00~17:00

THEREIER Y 2 — FHR

Office for the Shimoda Marine Research Center.

BYrERERY ¥ — BEE
Office for the
Center.

Sugadaira Montane Research




4. HEBRERMEK B AT LA~v=a TV (F4ER)

Curriculum Scheduling Support System Manual (For Students)

1. AEFERAXZEVATLER
B AFEfmA SR S~ AT A (KdB) (3HUE R CHME SN O ER A OEREEH - AEKT DT —4
N—=2TY, REFRHOBERFEIT, ANIBEME T &« 5 2 & 12 Excel TIEL L. AR E L TR
LY, HEFHEOR—LX—=VTRALIZY T EINTVE L, —KOT—F =2 L LT
NEATHZ LT, T2 O—EMERCEFMEZSOL 2L TVET,
Web 7 7 U % i#H) L T https:/kdb.tsukuba.ac.jp (27 7 AL T EEW, ¥R—KLTWBHET T D
P13 IE/Firefox/Chrome/Safari D& FHThRL & —DHID A ¥ % —/8—T 2 LTI,

BAEE - REBEORTYIYIRZ
T 7 & AEE OFYERE X B AGERFE TS, WA Lo [English] R Z v 24 & SRR FLIC

1. What is the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select the [English] at the
top right of the screen to change to English.
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2. Course Searches and Downloading the Course List
Course Search
By specifying the search criteria and clicking the “Search” button, the relevant courses will be displayed.
You can refine your search through the following 8 criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Course catalogue (Courses belonging to the specified group will be displayed)
Keyword Search (Courses that match with the keyword will be displayed)
Checkbox
O M= - o7 X% 5T Include outline * syllabus” (check if you want to display the outline

© Qe 0600

and the syllabus information)
O #EEC5EHE Conducted in English” (check if you want to display the Conducted in English )
B H 2 &4 %5 For Credited Auditors” (check if you want to display the courses that
allows Credited Auditors to apply)

O

O I FAEXEE Courses open to Exchange student” (check if you want to display the Courses
open to Exchange student to apply)
O Except for the courses that will not be opened in the Academic Year (Put a check if you want to
display only the courses that will be opened in the Academic Year.)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview
timetable will be displayed.
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Figure 1 The Search Screen
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To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “Clear” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx™ or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. Syllabus is linked to the "Syllabus" in the reference column. When Click "Syllabus", open a new tab and
display the text of the syllabus. (Figure 3) Additionally, the subject that syllabus has not been created is
displayed in gray out and cannot be clicked.

2. The syllabus displayed first is the "latest version" that reflects the changes for the detail of implementation in

the middle of the Academic Year. If you click the link "Display the Syllabus Official Version", the official

version released at the beginning of the year will be displayed.
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Downloading the Syllabus

1. Click the “download the syllabus” button.

2. The browser will download all the syllabus for all the courses displayed on the screen with the file name
“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)

* The syllabus that you can download is the version on the "official website".
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Figure 3 Syllabus Display Screen





