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3 TWINSOFIAIZHT->T Use of TWINS

TWINS(DW AT &1k, IEXA4Fr% [Tsukuba Web-based Information Network System| & SV, HE K FZOHEIF RS A
T LAOEHRTT, FtHORERRSHRBERIE, 2OV AT ATITVET,
TWINS is a nickname of the educational 1nf0rmat10n system of the University of Tsukuba. Its official name is “Tsukuba Web-based
Information Network System”. Students can register courses and confirm their academic assessment via this system.

@054 >MDAE  How to login

TWINSIE, Web” 7 U CLAFOURLICT 7 & A LE T, AAGED, HiENOBRE LET,
You can access to TWINS via Web browser: You can choose the Japanese Pages or the English Pages.

https://twins.tsukuba.ac.jp/

ﬁ?&j{% a-¥-% JRI-F OS54 | » English | » XA

University of Trakuba

F—BIS AT LAD) (RD— READLTLEZL,

Please use Unified Authentication System password.

O ETEAOBESE O sAsE
B NEST | BFIAPAN EFHEERT-o3 sy THE BE. AT LAYTHIACHTIENSHES0FTEA.
18258 (&) 16:45~ Currently, we do ot have any announcements regarding the system mail

2018/12/26

BEAEESEEF IO+ KO wH— 2010

=YL REFE] T, SR T— Fid, AEEHIEAT LTV D T8GR AT AR AT — R b — FICii#
ENTWET,

Your username to login is the same as your student ID number and your initial password is written on the card “Unified Authentication
System Password” which has been distributed to you.

O@WINSFIEY =27 IL~ADT7 O X How to access to the user’ s manual for TWINS.
=2 T ME, B BO A== ) 7 LTHYETOT, N FOFMIIEHE L2 B IEE W, BER
FOR—ILR—TN FERAEDTT~] O_X—JICBE L £9)

You can find the user’s manual for TWINS from “Manual” button on the menu bar for details. (When you click the “Manual”, it jumps
to the university home page “Current students”.)
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You can go to Web bulletin board
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board” button.
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English
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- BREtLS—o

s AT ABEERIE—E~N 1P/l L /KdBEERALELEDS

o [ZZHEFEE (FA28FE) | OFECDOVTEERE @ 2016.11.]
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OTWINSIZEEY SfLVEHE For more information about TWINS
TWINS®D > 27 KB B %1%, qatwins@un.tsukuba.acjp~* —/L & BEEL &V, B, BERFELHEEON

FIZOWTUI I BEEAB Y~ THKRL &,

We would like to get your feedback and inquiries at qa.twins@un.tsukuba.ac.jp. Please contact to academic service office regarding
Subject register and academic records.
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O TWINSIZ & BB E DS Outline of the course registration by TWINS
A= a—0bREIZEIRL T, [RIESE - ﬁ‘ﬁﬁ/ﬂﬁﬁé‘]%@#ﬁ LET,

From the Menu, choose the “Course”, and
then click on the “Course registration,
Registration status” which is following the
sub menu.

FRES NEH RIS
BRMOBEHE 1 ow
D BWTWE Y 7 RseET 2R H 0T e =
Va— A5 TOD DR LT 72 & o
v N, WME e u;; = ik —
Check the tab if it is appropriate module for o - . * =
the subject that you are registering. “E:::::““ - L — — - - —
@ R - BERAEE > TV DR E OB wam e ] £ =am a8 xan
X, ZOFHOBBRER - FFRO TRE -
B OXFEZY v 7 LTS, - - . = = =
Click “None” button for the module, day, and P zen @ @ zem zen zen xen
period of the course you want to register. -
FEE R FEP FaR R FER FER
JEAERFEHRSMOIT TR 227V v -
7 LTHMbED Y £ A, e L
Even if you click on “None” before or after

the register period, nothing happens. % Jem  nEes £ ssus ==

ERENTVEEA

@ A RN EE > TRWVWEE

R . B ORERGEYMIMIB R 2 8B T 5 L I RTZOMOB RN F &7 ) v 7 LTLZSNY,

If and when registering for courses which are intensivgZor out of the given period of the registration, click on the “Register for
intensive courses”.

/ FEOWE T, BERTFET LR HEORBEEZZ AT LRERR X

£ EEER . BERRES g
227U w7 LTLSIZE,

EERSTSREAEAILTIIZEN On this left screen, enter the course code and click “Register” button.
=a s FOBEIZREY . BEH - FRFREOBREE B R R REN TS 2 L&
MR LET, LPHERICHOWTIE, Wi FEICHD THEFRERLE)
- " Wiz 2R ST,
When the registration is completed, confirm the subject is displayed in a
l:l column of the day and that of the period.

Regarding the “Intensive course”, the result is seen at the bottom of the
screen.

EBESEREEICED

@ FEFZHNDLRVCHAIE HARERIE 2 ) v 7T L
KT EHTEET,

If you don’t know the course code, click the link “Course search”.

BHE MR TR, MRSl
SEBE A BAVE T, W, % —
. RIEER - BFRNEBL [CampusSau... | +
R A ADET IR | £ misas -ﬁﬁﬁﬁﬁ,ﬂﬁ%/pﬂgﬁﬁl_ |

@ = - ZERRNEBL [CampusSquare] - Mozilla Firefox = | E] |-

HL7ZE0, HERE
On the “Course Search”, search =
condition menus are come out. FE: 2013 V] it M
Please set a subject along with BEEe: #18: ESEER
appropriate combinations. =E pEE - B fETLL - REES: P -
wE: &0 - o EE T R BB -

*ABRREFHEEHOIER
Attention to Search Condition

1. Y EE F 72 BRI & = DUz
MNAREOE B, PIRER
H—RElcEfisn T,
TWINS Tl RRERITH *K

- fETrEL -~

EWEUa): (BBl - ETEEARR

RENFER A, HYHE - BB ORERIC, TWINSICESESWBERFETED L1087,

2. BARITBICITIFHRCE X —2BELE T, PEOEFERICLHABIALIITEERA,

BARX AT AVE S 22 WIEEIE, THRZR L) ICEB L THREEZCVE L T ZEW,

3. RRERSr. BARITE. FH. MR, RR, FEBEFERD., BFOBERRENPOHETRESNTNET, LHE
WG L TER LT ZEN,

1. Some courses, the class supervisor / the instructor or the semesters are yet to be determined, which exist on a course list as a
designated subject. Those courses are, however, not recorded on TWINS, thus the screen does not reflect on the search results at that

time. In that case, the course registration is available after the pending conditions (such as the class supervisor/ the instructor or the
semester) are settled.

2. The Course Affiliation is assigned to the school or the center. Narrowing the target by the college or the major is not possible for the

_9_




search.

3. “Setup Category”, “Course Affiliation”,

“Term”,

“Day”, “Period” and “Regular year level of course” are automatically set

according to your enrolment school year or the other information. Thus, please change the items in case of the needs.

R RN AV SR e BTN

OHEEICRY . BB HORBEFESLAN S TVET,

IRDOFRIRERAER D — D

SWRENET, TOPDORETSRHLEBRTD L. T
DAREIER H B B2 AT LT2RE & A LT,

When you click the search button, a list

for course search is appeared as you can
see on your left hand side. Choose an
intended subject, then the screen comes
back to the original (see the chart below)
g 1)y g i1 TR .
FEEI 57 THEE OFHEEERL (FFG LBl RYE T with the course code.
Tl rrER[20 V)6 After the above operation, conduct the
1#H 103 19 BORBREARRL TV E T (LB T 194BUE D WRERN-U <<l 1 K . -
O e | el e same procedure as you directly input the
No| =B e, | FBES #E 1824 MaTE | EEEEEL code.
1[F=PER E@IWB.WC 1106302 | Zlowisawo trsF— B Rt ARAFE:
= ST s
2fEs [MaBEdl) (107302 | DlevavieEie o el ¢ BiER BRRRES
HA-EB EC .
3 |EFH %A-?)\'B- FKC (8100102 Arisn EIESRY DEREPEA AL T IS0
)
RO 5004001 TR
S[EPE [fA-fedl) 91022 AREE 123 Zmi
6| FASHR FAB- RhCcit) 9105321 ARIFEE
I s107321 ARRE
S|FhFER [Fredty CA10091 ARAEE BB Mt
o | FHR ﬁg;@‘)’"?ﬂ' CcA10113 80— L FT =21 "
HA-BB BC \
10|40 |fha-fke-Fc  |cBl1O21 T ARREE FIHES |CA1 0091 |
it
- HA-EB-EC S -
11| EA@-?AB- #e  |cB11031 E AREH FEAMES I B ESBETERRTEET.
FAEEEC
12 | F5H E}kﬂ;ﬂ;-?AB-?Ac CB11141 AFAEE = 8 | | }} Ty | | E{%ﬁﬁ@@f:ﬁé |
GREE &R B2l AR=E
FIZBERREI % DB Gk Rl s LE T, e
1 A FEES
Course registration result: £ - ’
. . . R §ﬁ¥m£§é:ﬂﬁ 48 SEfT
A screen shown on your r'1ght hand side is an A sueex mn — e T [
example of a course registration result after the due SHEErEE - 2019,01/28 2335
date I - ESESHE
* EtEECHE
BHA =8 &C Bix we mC FiR Ed/TofoRaER
=3 M4 /\ =3 Bes P #eEe FEE =88 TFEE
Eﬂ% EFI nH %m U “% jﬁ%é\bi’ H#Fﬁ%”ﬁjit(?ﬁ‘ 1A24101 =5 AB70011 2121163 F=E
— N q 5 SEFEERA BEABYI MR—IL
RENTWDLREGERAOBAEZZ2Y v S ®,
7 LTLTEE, gou AB70011 LT ESr )
) 1 PEERA
ﬁ”ﬁ%ﬁ%wuﬁﬁﬁ)ﬁné DT, lj\j»@" %ﬁ%mu 233 e
[ﬁ”l‘/%]ﬂ: 57 /%7 ) P4 7 LT < f: é % A ) ‘ » %;9’.2;1!1 - gi?z}é;ma ;6/:/:?;2; gyl\s:sohllznwmlmml féi;%%un oY
In the case where you cancel a course registration, SRk ST SEAE e TR
click on the “Course Code” on a class schedule 1101112 368012 et ABSO311 AB70151 =5
N . Db AT - BE ANA 2 EEES REFHsa B
table you’ve already input at the moment. - SHlew: STk
. . g
Once the confirmation screen appears, click on T s siosion ey —
. . lish | lish d E
“Delete” to cancel the registration. S otime Sfreregies 1 52.‘%;5 e it o
St SEAEE
AB70211 iﬁﬁﬂ 1526051 9803211 AB70331 _
RHESFE OB - BIBRE, £ OFH ORHE s 7l 5
ST
FEHIEIN THIUT, AIETHIT) 2 &N TEE
‘j‘ ERESR S Eh/zofoNESE
o 1=} R AEES HES BHHEE
Additions and deletions of your courses can be SEENTLEEA
performed repeatedly within a period of the course a | wm | AEEs s e To—F

registration.

HERF B OBOBFEWL, HEAOR B ITHE—F

oz 0-—F| [ FyIO-F

O PECRHSRRESETS

BRENTVEEA

Va—AHERAETHL I ERL, AL VRO BIIEREY 2 —AMEORETHL I LERLTVET,

Color coding for the registration subjects:

@TWINSIZ K HFERTEHFZIC DT
BRI

About pre-registration by TWINS
TR - SRRSOV TORAY —7 Ly MEEAMA L THETOT,

Yellow: Single module / Orange: Multiple modules

ZHLTLZEN,

Regarding Pre-Registration / Course Registration Adjustment, please refer the leaflet we have distributed to explain that.



OIRAEDHEITIZONT

Issuance of Certification
TWINSI, SFEFEAELZRME L g, FERE, EFREE, USRI E, EEZHE,
EFAT, FNEATICHRE L CHIFAEREIRITHEZ A TE £,

FRERIAGERAFEETT,

SERREL, BESABE T A U LTRITLE

T BITHRORBEIL, 43R, 2Fa—F > b7TF. K¥EAM, FHEGERY Y — TRy —
T, HELIECEHFICGEVNRH Y T8, CORITHETLRICbBOERITTEET,

TWINS provides various certificates such as Student discount certificate, Certificate of Enrollment, Transcript of Academic Record,
Health Certificate and Certificate of Expected Graduation. When the current student needs to obtain the certificates, please operate an
“Automatic Certificate Issuing Machine” by yourself. The machines are placed on the campus.

Issuing machines:

The setting places of the machines are Academic Service Offices, Student Plaza, University Hall, Shimoda Marine Research Center
and Sugadaira Montane Research Center. The operation-hour of the machines is different in each setting place, but available form of

the certificates is the same.

STRAEZ BEIFITHDEREIRAT The installation locations of issuing machines.

BT

The installation location

FRYEDFI AR

Operating time

MEINEDORWEDE

Contact for out of paper and so on

EIT U T MR EEN

In the Academic service office (3A, 2F), Dai-san area.

Fom U T 2BRHSRE HIEEN

In the Academic service office (2B, 3F), Dai-ni area.

Hox U7 2AB2RE REE A BRERA— R

The space in front of the Office for Students with Disabilities (2A
2F), Dai-ni areca.

I U T IMHSE ZEEN

In the Academic service office (1A, 3F), Dai-ichi area.

H W~
Monday - Friday

9:00~17:00

CAT MR ) T KRR PR
Undergraduate courses educational affairs,

Academic Service Office for the Systems and
Information Engineering Area.

AfREET U 7 iRE AR
Student affairs, Academic Service Office for the
Life and Environmental Sciences Area.

A= U 7 34 FHE
Undergraduate courses educational affairs,

Academic Service Office for the Human Sciences
Area.

BHME ) 7 AR P
Undergraduate courses educational affairs,

Academic Service Office for thePure and Applied
Sciences Area.

F1 )7 1DB2ME A Fa—F o v TV =T
AR—)v

H e~
Monday - Friday

AR AT — A

In the office, Sugadaira Montane Research Center.

Entrance hall, Student Plaza (1D, 2F), Dai-ichi area. . . Students planning section, Division of Student
9:00~21:00 Welfare.
KFRRET )7 Pl FEEN AR (IAL0D)
In the office of bildbldg. 9P 2nd floor, Daigaku—kaikan area Division of Student Exchange, Department of
Student Affairs.
K= U7 BCHH2RE SAB=EWN WEHEZEMWT U 7 34RE PAE
In the Academic service office (5C, 2F), 7ai-gei area. 4 - Student affairs, Academic Service Office for the
ﬂ H%Nﬂ‘zﬁaﬁ Art and Sport Sciences Area.
R Rl A Nonday ~ Fridey  (pEospeger ) 7 S iRaE P4 XY
Entrance hall In bldgbild. 4A 2nd floor, Igaku-iryou area. 9:00~17:00 Student Support, Academic Service Office for the
Medical Sciences Area
FAxT YT TBHCH FASREN BIEAERT Y 7 3dEE PSR
In the Student Support Section (7B, 2F), Aasuga area. Student Support Section, the Academic Service
Office for the Library, Information and Media
Studies Area.
HHRF v 28R SCRR 3334 e A K FEBe% X1 K~ 4T e NRZEBE R Fogsi Y
%Ijﬂ Tuesday - Friday Academic Service Office for the Business Sciences
In the Academic service office for the Business Sciences Area (3F 10:00~21:10 Area.
#334), Tokyo Campus.
j:ﬁ@ Saturday
10:00~20:00
H H@ Monday
10:00~18:30
THERIRE 2 — B EEEN T HEREFERYE X — FHR
In the office, Dai-ichi-kenkyut-tou (1F), Shimoda Marine Research ﬂ H’E“’ﬂ‘zﬁ@ Office for the Shimoda Marine Research Center.
Center. Monday — Friday
BRI ERY 7 — HEEN 9:00~17:00 |HFrEFERE ¥ — FH=E

Office for the Sugadaira Montane Research Center.




4. HEBERR IR AT LA~v=a2T7 v (F4R)

Curriculum Scheduling Support System Manual (For Students)
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1. Whatis the Curriculum Scheduling Support System
The Curriculum Scheduling Support System (KdB) is a database that manages/publishes information
regarding courses offered at the University of Tsukuba. As of now, it has been created in excel by each
educational organization every academic year and distributed in print, however we are striving to integrate the
databases to enhance the consistency and renewability of the data.

Please launch a web browser and access https://kdb.tsukuba.ac.jp. Supported browsers are the latest and

second latest versions of Internet Explorer/Firefox/Google Chrome/Safari.

Switching Displayed Languages between Japanese/English
When you first access the website the page will be displayed in Japanese, but you can select “English” from the
pull down menu by clicking “HZEE” located on the top right of the screen. (It is to the right of the Login

button)

2. HEOBRRELHMBE-EOF I O—F

HME®RR

R OBBZATOINI MRRM AT E L. (MBI RNF %27 ) v 7 LET HEE TE DMRRMEE.
R (FREXLH)

A —8G BE LY 2 — VR ERICEDRIE R RSN ET)
MEH (o8 e LR ZBlmmE 1 ICE R AR ER RSN ET)

PR (B8 —£ ; F8E Lo RFRR 2 BRGERFIRIC E LB B v o S vk 4)

A (FELZH=ETEmT LR ANERESNET)

a—2xhxus (BRLEBBOEEEVICETIAIREREZREINET)
V=T —=FRFE AN LTEF—U—RZEETIREREREINET)
Fxv IRy T A
O - I 2% 5T (W - I AAZAEROEDTERTIHELEICT = v 7)

CESNOCRGNONTNCONG)



OF A SEEEAx S (B R EREADRFE R 2 FZRT 25/ T =y )

CPYER RS L WRHE 2R < (YRFEICHFRT AR OARTT2HAICTF = v )
DO YFEFHTT (K1), 1 DL EDRHEZIEE L THRERZ 27 ) v 7358, ETORMEZTET-IF
HEEOnERRESET (¥2),

2. Course Searches and Downloading the Course List
Course Search
By specifying the search criteria and clicking the “Search” button, the relevant courses will be displayed.
You can refine your search through the following 8 criteria. (Figure 1)
Academic year (specification is required)
Term/Module (partial match; courses that are offered within the specified module will be displayed)
Day (partial match; courses that are offered within the specified day of the week will be displayed)
Period (partial match; courses that are offered within the specified time period will be displayed)
Classroom (Courses held in the specified classroom will be displayed)
Course catalogue (Courses belonging to the specified group will be displayed)
Search words (Courses that match with the keyword will be displayed)
Checkbox
O M - o F 2 %5 e Include overview remarks and syllabi” (check if you want to display

CESHORGNCONTNCONG)

the outline and the syllabus information)
O ®BHSEEA %S Courses open to auditor” (check if you want to display the courses that
allows Credited Auditors to apply)
O Y4EZFEERHRE L 72 WWEFE % B < “Except for the courses that will not be opened in the
Academic Year” (Put a check if you want to display only the courses that will be opened in the
Academic Year.)
If you specify more than one criterion and hit the search button, only the courses that meet all of the specified
criteria will be displayed. (Figure 2) To be able to create a timetable at the same time, a timetable tab for each
module will be added at the upper middle section of the screen, and on the right side of the screen, an overview

timetable will be displayed.
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Figure 1 The Search Screen
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To search for a course held at a given year, place your cursor over the “year” column and enter the year.
However, since the initial value in the column will be the current year, usually this step is not necessary. There
must be a year in that column and it cannot perform searches across multiple years.

Please select other search criteria with the pull-down menu. For instance, if you click on the “semester
selection”, a pull-down list will be displayed and you can select the desired module (such as “Spring A”). For
the requisite, headings that correspond to the subject list’s table of contents will be displayed hierarchically. If
you click on the triangle on the right, the next hierarchy of headings will be displayed. When you want to
cancel a search criterion, click on the “Clear” button at the lower right of the screen.

Click on the “Search” button.
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Figure 2 Search Results Screen
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Downloading the Course List

1. Select either CSV format or EXCEL format (XLSX format of Office Open XML) from the course list from
the lower center of the screen. Since the CSV format is stored in a Shift JIS code, there may be times where a
person’s name cannot be displayed correctly.

2. Click the “Download Course List” button.

3. The browser will download the course list with the file name “kdb_yyyymmddhhmmss.xIsx or
“kdb_yyyymmddhhmmss.csv” (yy...ss being the year, month, day, hour, minute, second). Depending on the

browser, it should give you an option to “save” or “open” the file at this point.
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Displaying the Syllabus

If the educational organization is using the syllabus function in KdB, you can display the syllabus for each course

from the course list

1. Syllabus is linked to the "Syllabus" in the reference column. When Click "Syllabus", open a new tab and
display the text of the syllabus. (Figure 3) Additionally, the subject that syllabus has not been created is
displayed in gray out and cannot be clicked.

2. The syllabus displayed first is the "latest version" that reflects the changes for the detail of implementation in

the middle of the Academic Year. If you click the link "Display the Syllabus Official Version", the official

version released at the beginning of the year will be displayed.
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Downloading the Syllabus

1. Click the “download the syllabus” button.

2. The browser will download all the syllabus for all the courses displayed on the screen with the file name
“syllabus_yyyymmddhhmmss.pdf” (the yy...ss is year, month, day, hour, minute, second)

* The syllabus that you can download is the version on the "official website".
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Figure 3 Syllabus Display Screen





